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1. PHILOSOPHY 

We want all of our pupils to expand their horizons and aspire to what lies beyond the       
horizon. 

 
 
1.2 We aim to monitor all pupils and identify those not making expected progress. 
 
1.3 We want all of our pupils to share equal learning experiences and opportunities.  We 
 therefore aim to provide support for pupils and staff within the mainstream curriculum. 
 
1.4 Above all we want our pupils, whatever their additional needs may be, to feel valued and to 

be integrated members of the school community. 
 
 
2. AIMS 
 
 We aim to:- 
 
2.1 Encourage all pupils to use their talents to the full and in so doing become confident, 
 caring, responsible young adults. 
 
2.2 Allow all pupils to enjoy and profit from their experiences in school. 
 
2.3 Allow all pupils to participate in all aspects of school life. 
 
2.4 Maintain an environment where all pupils feel safe and secure. 
 
2.5 Provide an academic, balanced and differentiated curriculum to which all pupils can have 
 Access within the limitations of the resources available to the school. 
 
2.6 Provide support, where necessary, to staff and to pupils to allow access to the curriculum 

within the limitations of the resources available to the school. 
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3. ROLES AND RESPONSIBILITIES 
 
 
3.1 teachers are responsible and accountable for the progress and development of the pupils in 

their class, including where pupils access support from classroom learning assistants or 
specialist staff. 

 
3.2 It is the responsibility of the subject teacher to report and monitor the progress of any 
 pupil with additional needs. 
 
 
3.3 It is the responsibility of the Special Needs Co-ordinator to:- 
 
 (i) Liaise with staff to identify pupils who may require additional support to make 
expected progress. 
 
 (ii) Maintain a list of pupils who require SEN support or have a Statement/EHCP. 
 
 (iii) Ensure that effective liaison takes place with parents of pupils who require 
additional support. 

 
 (iv) Liaise with the Local Authority, Pupil Services and other outside 
  agencies for necessary provision. 
 
 (v) Ensure pupil files are maintained and deal with correspondence relating to SEN 
pupils. 
 
 (vi) Coordinate the provision for all SEN pupils. 
 
3.5 It is the responsibility of the Pastoral team to:- 
 
 (i) Monitor and notify staff of any disability, medical need or behavioural difficulties 
serious enough to affect pupils learning, and inform SENCO. 
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4. IDENTIFICATION 
 
4.1 Pupils are identified as early as possible in their school career using the following  
 Methods:- 
 
 (i) Liaison with feeder primary schools and transfer of recommendations/ 
  documentation. 
 
 (ii) Group reading tests to identify pupils with reading difficulties/WRAT 3 Test
 Cognitive Ability tests for pupils in Year 7.  
 

(iii) Teacher recommendations in the first term after transfer.  Baseline spelling and 
reading tests to identify literacy issues. 

 
4.2 Pupils will continue to be monitored and reading assessed by objective tests where 
 necessary. 
 
4.3 Pupils may be identified by any member of staff at any time using a referral form. (See 
 Appendix) from SEN download on SIMS. 
 
4.4 Pupils may be identified for monitoring and assessment at any time by parental referral. 
 
4.5 Pupils’ progress will be assessed by objective tests, subject tests and teacher  
 assessment at regular intervals. 
 
 
5. RECORDING AND REPORTING 
 
 
5.1 Pupils’ progress will be monitored at regular intervals.  This will be recorded and reported 

verbally or in writing to parents/guardians.  Wherever possible this will be done as part of 
the regular feedback to parents at Consultation Evenings and through the termly Grade 
Sheet. 

 
5.2 Pupil records will be kept on file in the Department for Learning Support in their pupil files. 
 
 
5.3 Regular review meetings will be offered to parents at least three times per year, one at 

Consultation Evening, one formal annual Review and one on one of the Deep Learning 
Days. 

 
 Statemented/EHCP Pupils:- 
 
 
5.4 Year 8 Statemented pupils will have a transitional review at the appropriate time in school. 
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6. TEACHING STRATEGIES FOR SPECIFIC SKILLS 
 
6.1 Provision will be made as far as possible through an appropriately differentiated/ academic 

curriculum. 
 
6.2 Where necessary in-class support by a teacher or classroom learning assistant 
 will be provided. 
 
6.3 Some small groups or individual teaching may be used, where necessary, to support  
 learning. 
 
6.4 Pupils will be encouraged to participate in paired reading programmes both within  
 school and at home. 
 
6.5 Where necessary pupils will be provided with suitable interventions, using intervention 

sessions after school. 
 
6.6 Various appropriate reading support groups will be offered to identified pupils at lunchtime 

and after school. 
 
 
7. CURRICULUM ACCESS AND DIFFERENTIATION 
 
7.1 Departments and subject teachers are responsible for providing pupils with access to the 
 Curriculum and differentiated material. 
 
7.2 Specifics of curriculum access will be outlined in departmental Schemes of Work.  
 
7.3 Pupils will be placed in teaching groups appropriate to their ability and the teaching 
 strategies employed in a specific subject as outlined in departmental policies. 
 
7.4 Subject teachers will record provision and records of interventions they provide to deal with 

under-achievement of pupils 
 
 
8. RESOURCES AND SUPPORT 
 
8.1 Special Needs resources include:- 
 
 (i) A resource base where pupils may go to work and where appropriate materials  
  are stored. 
 
 (ii) A selection of books with a high interest/low reading age. 
 

(iii) Various worksheets, study programmes and assessment tests for the assessment 
and teaching of basic literacy skills, various computer, numeracy/ literacy intervention 
schemes. 

 
 (iv) Portable writing aids. 
 

(v) PC hardware and spelling/literacy software for use by pupils at breaks and 
lunchtime and after school. 

 
8.2 In addition departments are developing their own resource base of materials designed to 
 allow curriculum access for pupils with additional needs. 
 
8.3 Resource Support area for pupils at breaks and lunchtimes and after school to assist with 

Social Intervention/Communication. 
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9. STAFF DEVELOPMENT 
 
9.1 The SEND Co-ordinator will attend appropriate meetings and will keep abreast of current 
 development and legislation in the area of SEND. 
 
9.2 All staff will be able to access required training through the school’s CPD programme 
 
9.3 Use will be made of expertise within school, advisors and outside agencies to provide
 staff INSET through staff meetings, professional development days, departmental
 meetings and other less formal liaison. 
 
 
10. LIAISON CONSULTATION AND COMMUNICATION 
 
10.1 The SEND Co-ordinator will liaise where necessary with:- 
 
  The Headteacher 
  Departmental Heads 
  Pastoral Heads 

Local Authority Services 
Classroom Learning Assistants 

  Parents of SEND pupils 
   
 
10.2 Staff consultation will take place for identification and monitoring of all pupils. 
 
10.3 The school’s Deputy Head CSG will be responsible for initial liaison with primary schools 

and the SEND Co-ordinator will work in partnership to ensure the smooth transition of Year 
6 pupils.  

 
10.4 The Department of Learning Support will liaise with Colleges of Further Education to ensure 

smooth transition to post-16 education and forward relevant documentation when pupils 
transfer. 

 
10.5 Any parent of a child on the SEND list can arrange to meet with the SENCO to discuss their 

child’s needs/progress. 
 
10.6 The Department for Learning Support will inform staff about individual pupils via Pupil 

Passports on the SIMS system. 
 
 
11. MONITORING AND EVALUATION 
 
11.1 Current policy and provision will continue to be reviewed to ensure that it is workable and 
 effective within the framework of the Code of Practice. 
 
11.2 Success will be evaluated through pupil progress both academically and through 
 successful integration into school life. 
 
 
 
12. DOCUMENTATION AND ITS USE 
 
12.1 Appropriate forms and review documents will be completed on a regular basis for pupils 
 at all stages of the Code of Practice. 
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12.2 Documentation on individual pupils will be stored in pupil files in the Department for 
Learning Support. 

 
12.3 Appropriate information, documentation and Pupil Profiles/Provision Maps will be circulated 

to relevant staff via the SIMS system for pupils at all stages of the Code of Practice. 
 
12.4 Copies of all SEND referral documentation and Pupil Records are available to staff on the 

SIMS system. 
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APPENDIX 
 

 
 
 
Head of Learning Support and SEND Co ordinator : Dr S K Archer 
 
 
Deputy SENCO and SpLD teacher   : Mrs K Wildman  

 
 
Upper School CLA Leader    : Mrs E Hopley 
 
 
Lower School CLA Leader    : Mrs L Ashcroft 
 
 
SLT Link      : Mrs H Martin 
 
 
Governor responsible for SEN   : Mrs V Maguire 
 
 
Educational Psychologist    : Mr J Playfer 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 


